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ESSENTIAL CRITERIA  
Applicatio

n  

Inter

view  

Excellent written and verbal 

communication skills  
•  •  

Genuine passion for cultural 

activities for families with young 

children  

  

•  

  

•  

Ability to work as part of a team as 

well as using own initiative   

  

•  

  

•  

Ability to prioritise work and deliver 

to deadlines   

  

  

  

•  

Ability to manage own workload 

and work across projects 

simultaneously  

•  •  

Previous experience of working 

within an office environment   

  

  

  

•  

Good time management skills  •  •  

Good attention to detail and ability 

to proofread  
•  •  

Good communication skills (with 

line manager, staff team and 

stakeholders)   

•  •  

Good IT skills, proficient in Word, 

Excel, the ability to use new 

software and familiarity with 
communications across a variety of 
platforms  

  
  

•  



 
 

 

The ability to be resourceful and 

seek the best value for money  
•  •  

    

DESIRABLE CRITERIA  

Experience of working within an 

administrative / marketing role or 

similar  

  

•  

  

•  

Experience of working with a Box 
Office System  

  

•  

  

•  

Experience of working with WordPress            •  •  

Knowledge of Theatre Hullabaloo’s 

work  

  

•  

  

•  

Interest in theatre and cultural 

activities for young audiences  
•  • 

 

https://airtable.com/shrwES5UULV2u7hHd
https://www.theatrehullabaloo.org.uk/who-are-we/join-the-team/
https://www.theatrehullabaloo.org.uk/who-are-we/join-the-team/
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